
Job Description: Volunteer Fundraising and Special 
Events  

Position Title: Fundraising and Special Events 
Volunteer 

Location: Little Blue Cabins 

Reports To: Board of Directors through the committee chair 

Time Commitment: [flexible hours leading up to events] 

Overview:  

We are seeking enthusiastic volunteers to assist with fundraising efforts and the 
planning and execution of special events for our organization. This role is essential 
for raising awareness and support for our programs and fostering community 
engagement. This volunteer role will also adopt our mission to walk alongside 
residents to help them develop living skills like teamwork,  commitment to a role,  
physical activity, planning, computer skills, marketing, money management etc.  

Key Responsibilities: 

• Event Planning: Assist in the planning, organization, and execution of 
fundraising events, including logistics, venue selection, and scheduling. 

• Promotion: Help promote events through social media, newsletters, and 
community outreach to maximize participation and fundraising potential. 

• Sponsorship Outreach: Identify and reach out to potential sponsors and 
donors, fostering relationships to secure support for events. 

• Volunteer Coordination: Recruit and manage volunteers for events, 
ensuring all tasks are covered and everyone is supported. 

• Post-Event Evaluation: Assist in gathering feedback and evaluating the 
success of events to improve future fundraising efforts. 

Qualifications: 

• Communication Skills: Strong verbal and written communication skills to 
engage with diverse audiences. 

• Organizational Skills: Ability to manage multiple tasks and details efficiently. 

• Team Player: Willingness to collaborate with staff, residents, volunteers, 
and community members. 

• Passion for the Cause: A genuine interest in supporting our mission and 
engaging the community. 



Benefits: 

• Community Impact: Play a vital role in raising funds and awareness for our 
programs and services. 

• Skill Development: Gain experience in event planning, fundraising, and 
community outreach. 

• Networking Opportunities: Connect with local businesses, donors, and like-
minded individuals passionate about making a difference. 

Application Process:  

If you’re interested in volunteering for fundraising and special events, please 
contact us at [debbie@debbiechristie.ca or 905-973-0304] or complete our 
volunteer application form at 
https://volunteer.bloomerang.co:443/JE/coauoa4j1tejlq. 

Thank you for considering this opportunity to support our community through 
fundraising and events! 
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